NSF REU Supplement Application and Upload Instructions
NSF 23-601
1. Contact your NSF award’s program officer before submission. They must know you are submitting a supplement application. If you want to add any travel or living expenses to the REU supplement, they need to approve this extra expense, as well as if you want to request beyond the two student cap. 
2. Utilize the NSF REU Supplement templates out of the CGI Hub, found on the Research Toolbox site. (These include the Summary of Proposed Work, Justification for Supplemental Funding, and Budget Justification). Each of these templates are formatted with headers, font, margins, and any statements that are required. Note: The Summary of Proposed Work is “as is” since it is only the header and the one-line required statement. 
3. To prepare your application in Research.gov:
a. Choose “Supplemental Funding Requests” (found under “Awards & Reporting”)
b. Then, choose “Prepare New Supplement”
c. Next, select your active award that is to be supplemented.
d. Documents that will be uploaded:
i. Summary of Proposed Work
ii. Justification for Supplemental Funding
iii. Budget Justification
iv. Student biosketches (if applicable) – (under Other Supplementary Documents)
e. Budget entry – all student costs are entered under Line F – Participant Support Costs (Note: Indirect costs are not allowed.)
(***Funding amount: Most programs provide a maximum level of support of $8,000 per student stipend, and with the program officer’s approval, travel funds for research at field sites or presenting at an academic conference. An REU supplement typically allows support for up to two students. Exceptions may arise for center/large-scale research awards that want to request more than two students, but this request requires program officer approval before submission.)

